Information requested by elected members regarding
staff allowances

Standard terms in staff employment agreements’

11. EXPENSES

We'll reimburse you for all reasonable expenses actually incurred by you in the course of your
employment in accordance with our policy. You’ll be required to produce receipts of these expenses
including, where appropriate, a properly completed GST tax invoice.

22, TCC's POLICIES

TCC has and will continue to develop policies on matters which relate to your employment, such as
disciplinary procedures, privacy, health and safety and the like. You must ensure that you know the

policies on these matters and will always strictly comply with them. We reserve the right to amend all
or any of the policies from time to time at our discretion on reasonable notice to you.

Extract from Sensitive Expenditure Policy that applies to all staff

(and linked to the employment agreements via clause 22 above)

12. Meals, alcochol, and incidentals.

121 When fravelling for work and staff are required to be away for more than 24 hours,
they may receive a set daily amount of $80 to cover food and incidentals.

122 The daily rate will be reduced if any expenses, such as a meal is already included as
a part of another package paid for by Council such as a conference dinner or
breakfast as part of accommodation.

123 The daily rate includes an allowance for incidental expenses incurred while travelling
on Council business. It is important to exercise good judgement in incidental
expenses (refer to the guidance questions in section 3 of the Sensitive Expenditure
Paolicy).

12 4 Council will not pay for alcohol for staff while they are away on work travel unless the
alcohol is part of package such as a conference dinner or the exceptions outlined in
the section two of the Entertaining and Hospitability Standard.

12.5 Council will not pay for any mini-bar expenses.

126 Staff traveling overseas for work need to check with the Digital Serves team to ensure
that roaming packages are available for the countries they are visiting.

T Cut-and-pasted from the document “Template — IEA & Standard Individual Terms.pdf” and consistent
with extant collective employment agreements.
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